
Applying for a License 

Entering Partnership Corporate Structure  

Step 1:  Select General Partnership on step 2 of the licensing process  

 

Step 2:  Enter the names of the partners in the details section of the Licensee step of the 
application.  After entering the partnership’s names, fill in the remaining information to be 
able to proceed to Corporate Structure section of the application. 

 

 

 

 

 



 

Step 3:  Click the plus sign to begin adding the partners. 

 

Step 4:  Select “Individual” for the corporate structure type.   

 

 

 

 

 

 



 

Step 5: Select “General Partner” for Position/Title. 

 

Step 6:  Enter the partnership’s names in the owned by section.  Then add the percentage of 
interest for a partner in the “% interest” section.   

 



 

 

Step 7:  Then fill out the remaining blanks with the partner’s personal information in the 
details section and click “OK” at the bottom to add the partner. 

 

 

 

 

 

 

 



 

 

Step 8:  Click the plus sign again to add the next partner.  And repeat steps 4 through 7 for 
each partner until the ownership has reached 100%. 

 

All partners entered showing complete ownership in the partnership. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Reminders: 

On the Premises section is where you will add the “Doing Business As” name for the 
partnership’s license.  (What is on the sign of the building) 

 

On the documents tab you will need to upload a background check, personal property or 
real-estate tax receipt for the preceding year (each individual not the partnership), and a 
voter’s registration for each partner along with the rest of the documents required for you 
license type. 


