
NO 

MISSOURI DEPARTMENT OF PUBLIC SAFETY 
DIVISION OF ALCOHOL AND TOBACCO CONTROL 
APPLICATION BY ORGANIZATION FOR PICNIC LICENSE 

BUSINESS INFORMATION 
LEGAL NAME OF ENTITY 

DOING BUSINESS AS 

PHYSICAL LOCATION ADDRESS  OF  ENTITY TO BE LICENSED (STREET ADDRESS) 

CITY, STATE, ZIP CODE COUNTY 

BUSINESS TELEPHONE NUMBER 

MAILING ADDRESS (IF DIFFERENT FROM ABOVE) 

EVENT INFORMATION 
DATE(S) OF EVENT (MAXIMUM OF SEVEN CONSECUTIVE DAYS) 

PHYSICAL ADDRESS OF EVENT LOCATION 

MANAGING OFFICER INFORMATION FOR THE ORGANIZATION 

LAST NAME FIRST NAME MIDDLE INITIAL 

DATE OF BIRTH PLACE OF BIRTH SOCIAL SECURITY NUMBER SEX 

M F 

HOME PHONE NUMBER E-MAIL ADDRESS

CURRENT ADDRESS CITY STATE & ZIP CODE 

IS MANAGING OFFICER A NATURALIZED CITIZEN? 

YES 
IF YES, LIST DATE AND COURT WHICH ADMITTED YOU TO CITIZENSHIP. 
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INFORMATION CONCERNING OWNER(S), MANAGING OFFICER, SHAREHOLDER(S), MEMBER(S) 

1 Has the organization, the managing officer, any officer or director, or any person with a direct or indirect 
financial interest in the organization ever been charged with or indicted for, received a suspended imposition 
of sentence for, or been convicted of a violation of any Federal law, law of the State of Missouri or any other 
state or country, or entered and/or been present in the United States in violation of Federal immigration laws? 

2 Has the organization, the managing officer, any officer or director, or any person with a direct or indirect 
financial interest in the organization ever had a license revoked or suspended by the Supervisor of Alcohol 
and Tobacco Control or by the licensing authority of any other state, county or city? 

3 Does the organization, any officer or director, or the managing officer have any direct or indirect financial 
interest in any brewery, winery, distillery, rectifying or blending plant, or gasohol facility, or wholesale 
liquor or beer concern, either as part owner, shareholder, agent, employee or otherwise? 

4 Will any distiller, wholesaler, winemaker or brewer, or any employee, officer, or agent thereof, directly or 
indirectly, loan, give away, or furnish equipment, money, credit, or property of any kind to the organization, 
except ordinary commercial credit for liquor sold to the organization and accept such articles and services, 
if any, as are permitted by Section 311.070, RSMo, or the Rules and Regulations of the Supervisor of Alcohol 
and Tobacco Control, or any who has done so? 

5 Is this application made by the organization as a subterfuge to permit any person or entity other than the 
organization to secure a license from the Supervisor of Alcohol and Tobacco Control, in the organization's name, 
for his/it's benefit? 

IF YOU ANSWERED "YES" TO ANY QUESTION ABOVE, EXPLAIN THE ANSWER IN DETAIL BELOW BY PLACING 
THE QUESTION NUMBER NEXT TO THE EXPLANATION. USE ADDITIONAL SHEET(S) IF NECESSARY. 
QUESTION # EXPLANATION 

YES NO 

IMPORTANT 
You are required to report any change of fact contained herein within ten (10) days! 

The organization understands that false answers are grounds for denial of a license. The organization understands that if any statements 
or answers made herein are untrue and the license herein applied for is granted, such license may be revoked, suspended, fined, placed 
on probation or otherwise disciplined by the Supervisor. 

The organization acknowledges that any license granted by the Supervisor will be subject to the provisions of Chapter 311, RSMo, and the 
Rules and Regulations of the Supervisor of Alcohol and Tobacco Control, and that failure to conform thereto will subject its license to 
suspension, revocation, fine, probation or other discipline by the Supervisor. Further, the organization agrees to allow inspections made in 
accordance with the Rules and Regulations of the Supervisor of Alcohol and Tobacco Control, and authorizes the Supervisor of Alcohol and 
Tobacco Control or his duly appointed Agents to examine and secure copies of any and all business records or documents related in 
any way to this business, including, but not limited to, those on file with any bookkeeper. 
The organization authorizes the Supervisor of Alcohol and Tobacco Control or his duly appointed Agents to examine and secure copies of 
any and all financial records, including without limitation, signature cards, checking and savings account statements, notes and loan 
documents, deposit and withdrawal records, and escrow documents of its financial institution(s), and any financial documents related 
to the business. 
The organization authorizes the Supervisor of Alcohol and Tobacco Control or his duly appointed Agents to conduct a criminal record 
check of the managing officer and of all the organization's officers and directors. 

I, , of lawful age, being first duly sworn upon my oath, 
(TYPE OR PRINT NAME) 

depose and say that I have read this application and fully understand same and that I know the contents thereof and the 
answers and statements contained therein and that the same are true. 
SIGNATURE OF MANAGING OFFICER DATE 

FOR OFFICE USE ONLY - DO NOT WRITE IN AREA BELOW 
Based on the information contained herein, the undersigned forward this application for consideration by the Supervisor of 
Alcohol and Tobacco Control and hereby recommend that this application be approved and the license issued. 
AGENT DISTRICT SUPERVISOR 

STATE SUPERVISOR 
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Missouri Department of Public Safety 
Division of Alcohol and Tobacco Control 
CHECKLIST OF REQUIREMENTS FOR TEMPORARY PICNIC LICENSE 
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ALLOWS WHOLESALERS TO PROVIDE CUSTOMARY STORAGE, COOLING AND/OR DISPENSING 
EQUIPMENT FOR USE BY LICENSEE AT SUCH PICNIC, BAZAAR, FAIR OR SIMILAR GATHERING. 

FOR LICENSED OR UNLICENSED CHURCH, SCHOOL, CIVIC, SERVICE, FRATERNAL, 
VETERAN, POLITICAL, OR CHARITABLE CLUBS OR ORGANIZATIONS 

 

ALLOW 10 – 21 DAYS FOR PROCESSING 

1. APPLICATION FOR PICNIC LICENSE – Completed and signed. 
 

2. LICENSE FEE – Money order or Cashier’s Check made payable to Missouri Director 
of Revenue. Fee is $25.00. Licenses are valid for seven (7) consecutive days. 

 
3. NATURALIZATION CERTIFICATE OR PASSPORT – If the managing officer was born outside 

the U.S., a copy of their naturalization certificate or valid U.S. Passport is required. 
 
4. MISSOURI RETAIL SALES TAX LICENSE – Copy of the Missouri Retail Sales Tax License or 

exemption letter from the Missouri Department of Revenue, (573) 751-5860. 
 

5. CERTIFICATE OF NO TAX DUE – From the Missouri Department of Revenue; must be 
dated within 90 days and addressed “To Supervisor of Liquor Control.” Required 
regardless of exemption status. Can be obtained online with the Tax ID and PIN, or by 
phone at (573) 751-9268. 

 
6. TAX RECEIPT – Copy of the managing officer’s paid personal property tax or real estate 

tax receipt for the preceding year. A waiver of non-assessment will be accepted in lieu 
of the paid receipt if taxes were not owed. 

 
7. VOTER REGISTRATION – Proof of voter registration (ex. copy of voter registration card, 

letter, etc.) or printout from the Missouri Secretary of State’s voter verification website. 
 

8. PROPERTY OWNER PERMISSION – Written notice from the property owner giving the 
applicant permission to sell/serve alcohol at a specific location on a specific date(s). 

 
9. MULTIPLE STANDS – If there will be multiple stands/booths at the temporary event, 

EACH STAND MUST HAVE A SEPARATE LICENSE (a separate application, fee, and 
property owner permission per stand). 

https://mytax.mo.gov/rptp/portal/home/business/no-tax-due-selection/!ut/p/a1/04_Sj9CPykssy0xPLMnMz0vMAfGjzOKNLR3NPIyDDXz8XQOdDRyNw0zCDEMdjQ1MDIAKIpEVWPh5uBo4ugQ7-7o6uxsbGJgQp98AB3A0IKQ_XD8KVQkWF0AUWBg4u3sYGHm5hwYbGTj6O4aahDl6AVkwBXjcUJAbGmGQ6akIAPJJcmk!/dl5/d5/L2dBISEvZ0FBIS9nQSEh/
https://s1.sos.mo.gov/elections/voterlookup/


Missouri Department of Public Safety 
Division of Alcohol and Tobacco Control 
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REMINDER: LICENSEES ARE REQUIRED TO OBTAIN CITY AND COUNTY LICENSES, 
WHERE APPLICABLE. 

In addition to the foregoing requirements, applicants applying for Retail Liquor by the Drink 
(Picnic) licenses are required by law to notify the Director of Revenue. Notification should be 
submitted on the organization’s letterhead if possible and include the event name, date(s), 
and include the statement that the organization accepts responsibility for the collection and 
payment of any applicable sales tax. Notice can be submitted by mail to the Truman State 
Office Building, Room 330, 301 West High Street, Jefferson City, Missouri 65101, or by fax 
(573) 522-1271. 

 

RETURN DOCUMENTS TO: 
 

District I – Kansas City 
 

Division of Alcohol & 
Tobacco Control 
8800 E. 63rd Street, Ste. 
180 
Raytown, MO 64133 

 
 

(816) 743-8888 
 

Servicing: 
Andrew, Atchison, Bates, 
Benton, Buchanan, 
Caldwell, Carroll, Cass, 
Clay, Clinton, Daviess, 
DeKalb, Gentry, Grundy, 
Harrison, Henry, Holt, 
Jackson, Johnson, 
Lafayette, Livingston, 
Mercer, Nodaway, Pettis, 
Platte, Ray, Saline, 
Vernon, Worth 

District II – Jefferson City 
 

Division of Alcohol & 
Tobacco Control 
1738 E. Elm St. – Lower 
Level 
Jefferson City, MO 65101 

 
 

(573) 526-4026 
 

Servicing: 
Adair, Audrain, Boone, 
Callaway, Camden, 
Chariton, Clark, Cole, 
Cooper, Crawford, 
Franklin, Gasconade, 
Howard, Knox, Lewis, Linn, 
Macon, Maries, Marion, 
Miller, Moniteau, Monroe, 
Montgomery, Morgan, 
Osage, Pike, Putnam, 
Ralls, Randolph, Schuyler, 
Scotland, Shelby, Sullivan, 
Warren, Washington 

District III – St. Louis 
 

Division of Alcohol & 
Tobacco Control 
7545 S. Lindbergh Blvd., 
Ste. 150 
St. Louis, MO 63125 

 
 

(314) 416-6280 
 

Servicing: 
Bollinger, Butler, Cape 
Girardeau, Dunklin, 
Jefferson, Lincoln, 
Madison, Mississippi, New 
Madrid, Pemiscot, Perry, 
Scott, St. Charles, St. 
Francois, St. Louis City, St. 
Louis Co., Ste. Genevieve, 
Stoddard, Wayne 

District V – Springfield 
 

Division of Alcohol & 
Tobacco Control 
505 B East Walnut St. – 
(Lower Level) 
Springfield, MO 65806 

 
 

(417) 895-5004 
 

Servicing: 
Barry, Barton, Carter, 
Cedar, Christian, Dade, 
Dallas, Dent, Douglas, 
Greene, Hickory, Howell, 
Iron, Jasper, Laclede, 
Lawrence, McDonald, 
Newton, Oregon, Ozark, 
Phelps, Polk, Pulaski, St. 
Clair, Reynolds, Ripley, 
Shannon, Stone, Taney, 
Texas, Webster, Wright 
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