MISSOURI DEPARTMENT OF PUBLIC SAFETY
DIVISION OF ALCOHOL AND TOBACCO CONTROL
RETAIL LIQUOR BY DRINK (PICNIC) 7 DAYS
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1. Completed picnic application form filled out in BLACK INK or TYPED, and SIGNED by Managing Officer.

2. Cashier's check or Money Order payable to the MISSOURI DIRECTOR OF REVENUE in the amount of $25.
A business check or cash will not be accepted.

3. Copy of Missouri Retail Sales Tax license in the correct name of the organization and address where event will
be held, or letter from the Missouri Director of Revenue exempting the organization from payment of sales tax.

4. Current Statement of No Sales/Use Tax Due from the Missouri Department of Revenue DATED WITHIN THE
PRECEDING 90 DAYS. (Information is available at www.dor.mo.gov or call (573)751-9268.)

. Copy of the Managing Officer's PAID PERSONAL PROPERTY or REAL ESTATE TAX RECEIPT for the year
immediately preceding the date of application.

6. Copy of the managing officer's VOTERS REGISTRATION CARD, LETTER OR CERTIFICATE.

7. Letter from the PROPERTY OWNER giving permission for the organization to sell Retail Liquor By the Drink at
the said location during the date of the application.

8 Filled out Managing Officer Appointment Form giving the managing officer permission to obtain a picnic license
in the organization's name for the day or days the event will be held.

9. Copy of city letter of approval (if located in an incorporated area) or city license.

In addition to the foregoing requirements, applicants applying for Retail Liquor By the Drink (picnic) licenses are required
by law to notify the Director of Revenue at the Truman State Office Building, Room 330, 301 West High Street, Jefferson
City Missouri, 65101 of the holding of the event by certified mail, accepting responsibility for the collection and payment

of any applicable sales tax.

The hours of sale for this type of license will be: LIQUOR, BEER AND WINE may be sold between the hours of 6:00 a.m.
and 1:30 a.m. on weekdays and on Sunday beginning at 11:00 a.m. until 12 MIDNIGHT.

PLEASE RETURN ALL ITEMS AND APPLICATION TO:

[ ] District I - Kansas City

Division of Alcohol & Tobacco Control
1738 E. Elm, Lower Level

Jefferson City, MO 65101

(573) 526-2769
(573) 751-2333

[ 1 District Il - Jefferson City

Division of Alcohol & Tobacco Control
1738 E. EIm, Lower Level

Jefferson City, MO 65101

(573) 751-0462
(573) 751-2333

[ ] District Il - St. Louis

Division of Alcohol & Tobacco Control
1738 E. EIm, Lower Level

Jefferson City, MO 65101

(573) 522-0022
(573) 751-2333

[ ] District IV - Cape Girardeau

Division of Alcohol & Tobacco Control
1738 E. Elm, Lower Level
Jefferson City, MO 65101

(573) 751-3868
(573) 751-2333

[ ] District V- Springfield

Division of Alcohol & Tobacco Control
1738 E. EIm, Lower Level
Jefferson City, MO 65101

(573) 751-5454
(573) 751-2333
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